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AHAAHU3A ITOCAA H CHCTEMATH3AIIHJA PAJHHUX MECTA
Y BUBHHC HHKYBATOP LIIEHTPY OO YXHIIE

I OCHOBHE O/IPE/IBE
Yaau 1.

AHaAW30M IIOCAOBA U CHCTEMATH3AlHjOM panHuxX Mecra y BusHuc mHKybaTop
LHEeHTPY, Kao [IpuBpegHom [pyiuTBy 4uju je ocHuBad4 ['pan Yxkuie u PPA
3aaTubop, onpehyjy ce:

- VHyTpalllibe jeAUHUIIEe, lheH OEAOKPYT U MehyCOOHH OHOCH y YHYTPAIIHO)]
JEAVHUIY;

- PyKOBObhee YHYTPAIIIbOM je IUHUIIOM;

- oBAauthemwa U OATOBOPHOCTH 3aIIOCAEHUX Y YHYTPAIIbhOj jeAUHUIIA;

- Ha4yuH capaame BusdHuc nHKybdaTopa ca ApyrUM opraHuMa U opraHusalifjaMma;
- Ha3WUBe PaHUX MECTa, OIIHCe II0CAOBA PAIHUX MECTa U 3Bama 3a CAYKOeHUKe
4Hja Cy paJHa MecTa pa3BpCTaHa,;

- moTpebaH 6pPoj CAy’KOEHHKa 3a CBAKO PagHO MECTO U

- YCAOBE 3a 3aIl0CA€H-€ Ha CBAaKOM PaIHOM MECTY.

II YHYTPAIIILE YPEBEILE

Yaau 2.

3a obaBmame IIocA0Ba U3 AeAoKpyra BusHuc nHKybaTop 1eHTpa 100 YKUIlle (y
nameM TeKcTy: BusHuc nHkybaTop) o6pasyjy ce caenehe yHyTpanime jefUHUIIE:

1) 3a pykoBobemwe BusHrc mHKybaTOpOM,

2) 3a KOOpAMHALIYjy ca cTaHapuMa U (pHHaHCHUCKE IIOCAOBE,

3) a-3a KoOpAWHAlIH]y 3a HTHOBATHUBHU Pa3B0j y IIPEAY3E€THUILTBY U

0-3a mHBecTHUIHje U UH(PPACTPYKTYPHU Pa3Boj;
4) 3a ommre HMHMOPMATHYKE U KAAPOBCKE IIOCAOBE;
5) 3a TeXHUYKYy HoMoh, IMOAPIIKY U OApKaBaIbe.

Yaanx 3.

BusHuc nHkybaTop 3a obaBmame II0CAOBA U3 CBOT IEAOKpyra uma 1 (jenHo)
MMEHOBAHO AUIle (pyKoBoauaall busHuc nHkydaTopa) 1 4 (4eTupu) pagHa MecTa.
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Yaau 4.

1)JeguHuiia 3a pykoBoheweMm BusHuc mHKybaTOpa

Ha3sus niocaa: [JupekTop.

Aoxkanuja: CeBojHO-YKHIIE.

OpxroBopHoct: CkynmtTuHu Bu3HuC nHKyOaTopa.

beMy oATOBOPHU: CBU 3aIll0CA€HH ¥ BHU3HNC HHKYy0aTOpP LIEHTPY 00 YIKUIIE.

Kparak omnuc nocaa: [IpencraBma BusHuc nHKy6aTOp U PYKOBOAH HETOBUM
pamoMm, opraHusdyje 3aKOHHTO U e(pHUKacCHO obaBmare IIocAoBa M3 00AACTH Koje
ypebyje 3akoH.

Panuu ycaoBu: [IpHjaTHO IIOCAOBHO OKPYXKEHE€ M CBPCHCXOAHO ypeheHOM
npoctopy y 3rpanu bBbusnuc wuHkyOaTopy. [laaTta: KoedumujeHT 3a oOpadyH
ocHoBuIle 4,15. Ucnaara: aBa nmyta MeceuHo. Panu ce et gaHa, ogHocHo 40 catu
cenMu4HO. [ly>KWHa oaMopa H [Apyre HaJOKHa[e IpoIHcaHe 3aKOHOM H
YroBopoM o pany.

Canpskaj mmocaa: peliaBa U JOHOCH yIIpaBHE aKTe M3 obaacTu Koje ypebyje
3akoH; Hu3aaje AUPEKTHUBE y LY oApebuBama HadyuHa paga, IIOCTyllama U
IIOHAaIllakka 3allocAeHuX y bBu3HHC UHHKybaTopy; oaAydyje O IpaBHMa H
Oy>KHOCTHMa 3arocAeHuX y BusHuc unkybdarTopy; capabyje ca ApyruM Ap3KaBHUM
1 AOKAQAHUM OpraHHMa U OpraHu3aliyjaMa y LIUbY IPaBUAHE U JOCAEIHE ITPUMEHE
mponuca y obaactu Koje ypebyje 3akoH; pacriorazke (pUHAHCHjCKUM CpeACTBUMA
BusHuc wuHKyOaTopa y obuMmy cpencraBa yTBpbeHuM 3akoHOM O Oyilery u
(PUHAHCHjCKUM IIAQHOM H IIporpaMoM Bu3HHC MHKybaTOpa; IOJHOCH U3BEIITaje U
[pyre mogaTKe 0 paay KojuMma ce yrBphyje crame y U3BplIaBamwy nocaoBa busnuc
HHKyOaTopa; nokpehe mocrynak 3a yTBpbhuBame OATOBOPHOCTU 3a 3aIlOCAEHE Y
Busnuc nHKyOaTOpy; PYKOBOAU PamoM, IIAaHHpA U [aje CMEPHUIIE U VIIyTCTBA 3a
pan 3alocAeHHMMa W HaATrAena HBUXOBY peaAu3alidjy; aaje obaBemrTema U
IIpUIIpeMa aHaAu3e MOACTUlaja U pasBoja busHuc mHKydaTopa; nmpaheme CBHUX
dakTOpa KOjU MOTY YTHIIATH Ha pasBoj U IIocAoBame BH3HHC HHKyOaTopa;
IIOIIITOBAaE IIpaBHAA U IIPOIIKCa U3 AeAaTHOCTH BH3HNC MHKybaTopa; HUCIIyHEeHhe
3a/aTaka Kako Ou 1mocaoBarbe O0MAO ca JoOpUM pe3yATaTHMa; U Apyre IIOCAOBE U3
neaokpyra I'pyme.

Bpoj 3anocaenux: 1 (jenaH), Ha ogpebeHo Bpewme.

OparoBopaH je 3a crrpoBobeme 6e30e1HOCTH U 3ApaBka Ha pany U To:

-fla IIpe IIoYeTKa paza IIperaefia CBoje paaHO MECTO YKBy4dyjyhu u cpeacrBa 3a
pan Koje KOPUCTH, Kao M CPEACTBa U OIPEMY 3a AWUYHY 3allITUTy Ha pagy U y
CAy4Yajy YOUEHHX HeJocTaTaKa oAMax U3BECTH II0CAOAABIIA

-Iy>KaH je Ja HaMEeHCKH KOPUCTU CPeCTBAa 3a pam,

-la KOPUCTHU IIPOIIMICaHa CPEeACTBa 3a AMYHY 3allITHUTYy, Ja Ca BHUMa [NaX/bHUBO
PYKyje Kako He 61 yrpo3no 6e30eHOCT U 3apaBlbe APYTUX 3aII0CACHHUX

-Iy>KaH je na ce oby4u 3a 0e3benaH U 3ApaB pas Ha CBOM PaIHOM MECTY

-Ay>KaH je na IIpe HalylITamka paaHol MecTa, MECTO paja U CPEeACTBO 3a pam
ocTaBu 'y 0Oe30emHOM CTamy Aa He yrpokaBa ApPyre 3aIloCAEHE.

Heonxonuu ycaoBu: peryaucanu uysaHom 30. Craryra IlpuBpensor [pymiTBa
BusHuc nHKy6aTop LeHTpa 400 YXKUIlA.
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HNuadopmanmje o uaBpimony mocaa: Ocoba Ha OBOM pagHOM MeECTy Mopa aa
rnocenyje:

- CIIOCOOHOCT OpP30T M AaHAAUTHYKOT 3aK/byIHNBaKa;

- BENITHHY: KOMyHHUKAaIlHje, IperoBapama, TAaKTUYHOCTH, yoehuBama;

- CIIOCOOHOCT IPaBOBPEMEHOT IIAAHUPAKE U OpraHUu3aIlHje pasa;

- aMOHWIIMO3HOCT U IIPEeay3UMIBUBOCT;

HonatHe nH(popMalyje: U3y3eTHO je 3Ha4YajHO ga gUpeKTop rnocehyje cemuHape u
IIpenaBama Koja yHampelyjy pan mupekropa, ga nocehyje Koaerujym u ¢popyme
OUpeKTopa.

Yaau 5.

2) JemquHuIla 3a KOOpPAWHAIIHWjy ca cTaHapuMma u (PUHAHCHCKe ITocAoBe BusHuc
HHKyOaTopa

HasuB nocaa: KoopauHaTop 3a craHape U (pUHaAHCH]je

Nokanuja: CeBojHO-YKUIIE.

OpnrosopHOCT: [upekTopy

bemy omroBopHu: PedepeHT 3a mMHPOpPMATHYKE IIOCAOBE U AUIE 34 TEXHUYKY
nomoh u noapuiky.

Kparak omuc mocaa: KoopauHupa u capabyje ca cranapuma BusHuc mHKybOaTopa
crapajyhu ce 3a u3BpIllIaBambe BUXOBUX IIpaBa U obaBe3a Be3aHUX yTOBOPOM;
IIpUIIpeMa U crapa ce o (PUHaAHCHjCKOj HOKyMeHTaluju BusHuc nHkybatopa.

Pagau ycaoBu: [IpHjaTHO IIOCAOBHO OKpPYZKEHE€ M CBPCHUCXOAHO ypebeHOM
npocTopy y 3rpamu bBusHmc wuHkyOatopy. Ilaara:koedwunmjeHT 3a oOpadyH
ocHoBulle 3,65. Mcnaara: aBa nyta meceuHo. Paau ce et mana, ogHocHo 40 catu
cenMuyHo. [lyXUHa onaMopa H [Apyre HaAoKHa[e IIpoIircaHe 3aKOHOM U
YroBopowMm o pany.

Canpzkaj mocaa: yTBphyje HCIyHEHOCT yCAOBa 3a oD0aBbhalhe IIPOU3BOAIHE
cTaHapa y IIpocTopHjaMa HHKybaTopa; IpHUIlpeMa YyroBOpe O IIOCAOBHOj capaiibu
ca cTaHapuMa; HHHIMPA U Ipeasazke Mepe 3a IIOACTHUIAame pa3Boja MHKy0aTopa,;
HMHUIIMpa [OOHOIIIEHkE IIponuca, AUPEKTHBaA M APYyrUX akaTa Kojuma ce ypebyje
obaact pama BusHuc MHKyOaTOop M cTapa ce O IpPaBHAHOj IPHUMEHH IIPOIIUCA;
capabyje U BpIIN IIOCAOBHY KOMYHHUKAIIHU]jy ca HAIAEKHHUM IpaJICKUM ylIpaBaMma,
OPYTHM OpraHMMa MW OpraHu3alyjamMa y H3BpIIaBamy IocAOBa M3 MehycoOHO
rIoBe3aHUx ob6AaCTH paza; Aaje CMEPHUIIE U VIIYTCTBA 3a pall 3alloCAEHUMAa y Be3Hu
ca Uu3BplIaBamkeM II0CAOBa M3 [OEAOKpyra pana BusHuc wmHKybaTop; IAaHHpa
yHyTpalme ypebeme U cucreMaTH3alydjy pagHuX mMecta y BH3HHC WHKyOaTopy;
BpILIN HPUIIPEMY I1aaHa U mOporpama [IpuBpenHor [pyIlUTBa; BPIUU MIPUIPEMY
PUHAHCHCKOT IIAaHA; IIpUIIpeMa NOKYMEHTAallUjy O HU3BpIlIely OylleTa; Boheme
IIOCAOBHHUX KHBHUra W YyCKAaahuBame HalpTa HWHTEPHHX akara Hu3 o0AacTH
PbUHAHCHjCKO-MaTepHjaAHUX IIOCAOBaA; cTapa Cce O IpaBuMa u obaBezama
3aII0CAEHUX CXOIHO YToBOpYy U 3aKOHY O paay; ylIpaBmbamke UMOBHHOM Busnuc
WMHKyOaTOp, KOHTPOAWIIIE IIONHC ¢ Boheme eBUACHIMje HWMOBHHE Bu3HuHC
WMHKyOaTopa M ApPyTe IIOCAOBE U3 AeAoKpyra ['pyre.

Bpoj 3anmocaenux : 1 (jenaH) Ha HeoapebheHo Bpeme

Heonxomuu ycaoBu: MHHUMyM cpeAma CTpydHa cHIpeMa (ccc), 3Hame O
nH(papMallMOHUM TE€XHOAOTHjaMa; HajMalbe 3 roguHa PaaHoOT UCKYCTBa ¥ OKBUPY
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CAMYHUX IIOCAOBA; UCKYCTBO Ha yIpaBbalky AoMahuM M CTpaHUM IIPOjEKTHMA; Aa
rocenyje pedepeHIly 3a IpeKorpaHUYHe IIPojeKTe; cepTUdUKaTu 3a panxy MS

Word, MS Excel, HurepHer; mno3HaBame SQL u Access 06asze momaTaka,
II03HABAakbE EHTAECKOT je3HUKa.

OnxroBopaH je 3a crupoBohere 6€36eTHOCTH U 3apaBba Ha pamxy U TO:
-la Ipe HoYeTKa paza IIperAe/ia CBOje PaagHO MECTO YKBbY4yjyhu u cpencTBa 3a
pan Koje KOPUCTH, Ka0 U CPEeACTBa W OINpPEMY 3a AMYHY 3allITUTy Ha pagy U y
CAyYajy yOUeHUX HeqocTaTaKa oaMaX M3BECTH II0CAOJAaBIA
-oysKaH je 1a HaMEeHCKH KOPHCTH CPeICTBa 3a paf,
-la KOPHUCTHU IIPOMIHCAHA CPEACTBA 3a AHWYHY 3allTHUTYy, A4 Ca HBUMa IIasK/bHBO
PYKyje Kako He 61 yrpo3ro 6e30eIHOCT U 3apaBlbe APYTUX 3aII0CACHHUX
-Iy>KaH je na ce o0yuu 3a 0e30enaH U 3a4paB pas Ha CBOM PAIHOM MECTY
-Oy’KaH je aa Ipe HamyllTamkma PagHOT MecTa, MECTO paJa U CPEeACTBO 3a pal
octaBu 'y 0Oe30emHOM CTamy Aa He yrpokaBa ApPyre 3aIloCAEHE.

Nudopmanuje o usBpianyolly nocaa: Ocoba Ha 0oBOM pagHOM MECTy Mopa
OuTH: amMOMIIMO3HA, Npeny3UuM/bHBA, OATOBOPHA, CHaAaK/bUBa, €HEpPruyHa, ca
HOBHM HIejaMa O pa3Bojy, KOMyHHUKATHUBHA, byba3Ha U TaKTUIHA.

HonatHe wuH(popmalyje: Bp3 pa3Boj TexXHOAOTHje, HU3MEHE H [OOIIyHE ¥
HA4YMHY II0CAOBaha, YCAOBU KOHKypUcama KO MIPUCTYIIHUX (POHOA0Ba, HOBU
KOMITjyTEPCKH I[IporpaMH, 3axTeBajy CTPYYHO ycaBpllaBakbe Ha pasHUM
eIyKaTUBHUM paaroOHHUIIaMa, CEMHHapHMa U KypceBUMaA.

Yaan 6(a).
3(a) JegnHUIa 3a KOOPpAWHAIIH]Y 3a HHOBATHBHU Pa3B0j Y IPEAYy3€THUIITBY

Ha3uB nocaa: KoopauHaTop 3a MHOBATHBHHU Pa3Boj y NIPELy3€THUIITBY
Aoxkanuja: CeBojHO-YKHIIE.

OparoBopHOCT: [JupekTopy

Ibemy onroBopuu: PedepeHT 3a MH(MpOpPMaATHYKE IIOCAOBE M AHIE 34 TEXHUYKY
rIoMoh U IOAPIIKY.

Kparak omuc nmocaa: KoopauHupa u capabyje ca CTygeHTUMa U yYeHUIIuMa

3aBpIIIHUX IoAMHA; IpaTH JaBHe [I03WBe Ha Koje Bu3HHc MHKyOaTopy MOXKe aa
OArOBOPH, IIpUIIpeMa MOOKYMEHTAallHjy U alAHuIHupa; opraHusyje obyke U3
Ipeay3€THUIITBA U PEAAU3Y]E;
Pangau ycaoBu: IlpujaTHO IHOCAOBHO OKpPYKE€HE€ M CBPCHUCXOAHO ypebeHOM
mpocropy y 3rpamu bBusnmc wuHKybaTopy. I[laara:koedwuiimjeHT 3a oOpadyH
ocHoBulle 3,65. Mcnaara: aBa nyra meceuHo. Paau ce et mana, ogHocHo 40 catu
cenMu4HO. [ly>KMHa oaMopa H [Apyre HaAOKHa[e IIpoIrcaHe 3aKOHOM MU
YroBopowMm o pany.

Canpskaj mocaa: obaBma IIOCAOBE pa3Boja IIOCAOBHHUX wHaeja, 6aBu ce
HCTpasKUBabeM TpXKUIITA, obaBba MOHUTOPHHI IIpojeKaTa, oOpraHuiyje u
peaansyje obyke, IIpoMoOIlHje, IIpe3eHTalltje; gaje IMpPegAore U aKTUBHO VIEeCTBYje
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y yBobemwy HOBuX HAU yHamnpebeme mocrojehux ycayra BHUIl-a; opraHmu3oBame
TeMaTCKuX o0yka 3a cra"Hape u MCIIII cektop; pegoBHa KomyHuKanuja ca AEP,
VAPYKEHBUMa U AOKAAHUM, PETHOHAAHMM H HAIlMOHAAHMM HHCTHUTyIHjaMa Koje
cy o 3Hadaja 3a BUII, naBame yCMEHOT U IIHCAHOT IIPEeaAora Ipojekara 3a
yHanpebemwe pama BHll-a; pgaBame caomnrema 3a jaBHOCT Y3 CarAaCHOCT
HazpebeHor; Kao U Apyre IIOCAOBE U3 AeAoKpyra I'pytie.

Bpoj 3anocaenux : 1 (jenaH) Ha HeoapebheHo Bpeme

Heonxonuu ycaoBu: 3aspiteH VI uau VII crenieH obpazoBama; HajMame 3 roAnHe
pPagHOr HCKYCTBa y IIOCAOBHMA O IIPEAYy3€THHUIIITBY, OpraHU3allljld, PyKoBohewy,
M BHUIIK HHUBO 3Hama EHTAECKOD je3WKa; 3Hamke O HH(QpOpMaIMOHUM
TEeXHOAOTHjaMa; UCKYCTBO Ha yIIpaBbakhy AoMahuM U CTpaHUM IIPOjeKTHUMA;

OxroBopaH je 3a cripoBoheme 6e30eHOCTH U 3[1paBha Ha paay U TO:

-la Ipe HoYeTKa paza IIperAe/ia CBOje PaagHO MECTO YKBY4yjyhu u cpencTBa 3a
pan Koje KOPHCTH, Ka0 U CPELCTBa M OIPEMY 3a AMYHY 3alITUTy Ha pagy U y
CAy4ajy yOUeHHUX HeJocTaTaKa oaMax U3BECTH I10CAOAaBIA

-Iy3KaH je 1a HaMEHCKH KOPHUCTH CPeACTBa 3a pas,

-la KOPUCTU IIPOIIHCAaHa CPENACTBa 3a AHMYHY 3allITHUTy, Aa ca HhHUMa IIasK/bHUBO
PYKyje Kako He 61 yrpo3no 6e30eIHOCT U 3apaBlbe APYTUX 3aII0CACHHUX

-Ny>KaH je na ce o0y4u 3a 0e3benqaH U 3ApaB pas Ha CBOM PaIHOM MECTY

-Oy’KaH je Oa Ipe HalyllTamkma PagHOT MecTa, MECTO paJa U CPEeACTBO 3a pal
ocTaBu y 0Oe30emHOM CTamy Aa He yrpokaBa ApPyre 3aIlloCAEHE.

HNudopmarnmje o u3Bpimolny mocaa: Ocoba Ha 0BOM pagHOM MECTy Mopa OUTH:
KOMYHHKAaTHBHA, aMOWIIMO3HA, Npeay3UMbHBa, OATOBOPHA, CHAAaXKIBUBA,
cTabuAHA U CTPII/LUBA, IIPEeAy3UMIBHUBA, IbyDa3Ha.

HonatHe mHpoOpMmanuje: Bp3 pa3Boj TexXHOAOTHje, U3MEHEe U MOIyHe y Ha4YHHY
IIOCAOBala, YCAOBH KOHKypHCAma KOI  HPUCTYIHUX (POHAOBA, HOBHU
KOMITjyTEpPCKH IIPOTpaMHU, 3axXTeBajy CTPy4YHO ycaBpLIaBamke Ha Pa3HUM
eIyKaTUBHUM pPaJHUOHHIIaMa, CEMUHapHUMa U KypceBUMA.

Yaan 6(6).

3(6) JemuHuila 3a KOOPAWHAIIW]Y 3a WHBECTHUIHje U HHPPACTPYKTYPHH Pa3BoOj
Busnuc nHkybaTopa.

Has3suB nocaa: KoopauHaTop 3a HHBECTUIHje U UH(PPACTPYKTYPY

Nokaruja: CeBojHO-YKUIIE.

OpnrosopHoCT: [lupekTopy.

Kparak omnuc nocaa: koopanHupa u capabyje ca mfoHaTopuMa U UHBECTUTOPUMA Y
MUY OabeT HHPPACTPYKTYPHOT pa3Boja BusHuc nHKybGaTop 1eHTpa.

Panuu ycaoBu: IlpujaTHO TIIOCAOBHO OKpPYKEH€ Y CBPCHUCXOAHO ypebeHoM
nmpoctopy y 3rpamu bBusnunc wnHkybatopa. Ilaara: koeduinjeHT 3a o0padyH
ocHoBuIle 3,65. Mcnaara: aBa myta MeceuHo. Panu ce et gaHa, ogHocHo 40 catu
ceaMu4yHO. [ly>KMHa oaMoOpa U [Apyre HaOoKHa[e I[IponucaHe 3akKoOHOM U
YroBopoM o pany.

Canpkaj mocaa: npatu JaBHe O3UBE 3a JOHAllMje, JoTalllje, CyOBeHINje U ApyTre
n3Bope (pUHaAHCHpama Ha Koje Bu3Huc mHKybaTop MOXKE Oa OArOBOPU CBOjUM
OEAOKPYIrOM IlocAaoBa: Ilpumpema M cHopoBoau KoopAuHaNUjy ca goMahum u
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HMHOCTPaAHUM [OHATOpPUMa M WHBECTUTOPUMA; YYECTBYyj€ y HPUIIPEMHU IIPOjeKTHE
JOKyYMEHTAlllje 3a alAulupame Ha JaBHe II03UBeE 3a 0OeclioBpaTHa CPEACTBa Of
crpaHe moHatopa; Crapa ce o IPaBHAHOj IIPHUMEHH IIPOIHCA KO KOHKypHCAIha
Ha JaBHe II03MBe; YYeCTByje Ha paguoHUIlaMa y IUbY [IoAu3arma KallalluTeTa
BusHuc wmHKyOaTOopa; YdYecTByje y MAAHUpPAmy HHPPACTPYKTYPHOr pasBoja U
KoopauHupa wuctuM; KoopmumHupa ca cayxkbama 3a HHPPACTPYKTYPHO
onpxkKaBame objeKTa, IlapTepa W IPHUCTYIIHOT IIyTa M cTapa ce o bAaroBpeMeHOM
H3BplIaBamky oApiKaBama II0CAOBA U3 OBOT JEAOKpYyra, a CBe y uHTepecy Busnuc
MHKyOaTOp LEeHTpa U CcTaHapa; YYEecTBYyje y peasu3aldju H3BeIlTaja, IIOIIHCA,
IIAQHOBa U JAPYTUM IIOCAOBHMA KOjU CY Y AEAOKPYTYy mmocaoBa BusHuc mHKybaTOp
LIEHTpa, a 10 HaAOTy AUpPEKTopa.

Bpoj 3anocaenux: 1 (jemaH), Ha HeonpeheHO Bpeme

Heonxomuu ycaoBu: MuUHHMyM cpeama CTpydHa cIpeMa, (ccc), HajMame S
roAuHa PaHOT UCKYCTBa Y OKBUPY CAMYHUX I10CAOBA; UCKYCTBO Ha yIIpaBbawkhy U
Bobewy HH(PPaACTPYKTYPHUX panoBa, pasa Ha pauyHapy MS Office maker.

OparoBopaH je 3a crrpoBobeme 6e30eMHOCTH U 3ApaBka Ha pany U To:

-7la IIpe IIoYeTKa paza IIperaefia CBOje pagHO MECTO YKbYy4yjyhu U cpeacTBa 3a
pad Koje KOPHCTH, Kao0 U CPEICTBa U OIPEMY 3a AMYHY 3alITUTy Ha pagy U y
CAy4Yajy YOUEeHHX HeaocTaTaKa ogMax M3BECTH II0CAOAaBIIA

-Iy>KaH je Ja HaMEeHCKH KOPUCTU CPeCTBAa 3a pam,

-la KOPUCTU IIPOIIHCAaHa CPENACTBa 3a AHMYHY 3allTHUTy, Oa ca HhHUMa IIasK/bHUBO
PYKyje Kako He 61 yrpo3uo 6e30eIHOCT U 3apaBlbe APYTUX 3aII0CAEHUX

-Ny>KaH je na ce oby4u 3a 0e3benaH U 3ApaB pas Ha CBOM PaIHOM MECTY

-ayKaH je ma IIpe HaIyllTama pagHOl MecTa, MeCTO paja M CPEeACTBO 3a pal
ocTaBu 'y 0Oe30emHOM CTamy Aa He yrpokaBa ApPyre 3aIlloCAEHE.

Nuadopmanuje o uaBpumolny mocaa: Ocoba Ha OBOM pagHOM MeECTy Mopa [aa
IIoceyje: AOjaAHOCT, aMOHIIMO3HOCT, IIperoBapadyke CIIOCOOHOCTH, BEILITHHE
oo0por IAaHUpama U OpraHH30Bama, CIpeMaH 3a THUMCKU pall, I103HaBabe
€HT'AECKOT je3HUKa.

HonarHe mH(popManuje: Bp3 pasBoj TeXHOAOTHje, U3MEHE M MOOIyHE y Ha4YWUHY
IIOCAOBamba, YCAOBH KOHKypHCama KOI  MPUCTYIIHUX (OoHOOBa, HOBU
KOMIIJYTEPCKH IIPOTPaMM, 3axTeBajy CTPYYHO ycaBpllaBale Ha pPasHUM
eIyKaTUBHUM pPaJHUOHHIIaMa, CEMUHapHUMa U KypceBUMaA.

Yaau 7.

4) JemuHHuIla 3a oOmOIITe HWHPOPMATUYKE M KaIpPOBCKE IIOCAOBE Busuuc
HHKyOaTopa

Hasus nocaa: PedepenT 3a nH(ppOPMaATHYKE TTOCAOBE

Aoxkanuja: CeBojHO-YKHIIE.

OparosopHoct: [JdupekTopy n KoopamHaropy 3a craHape u (puHaHCHje, Kao U 3a
WHOBAallHj€;

beMy OoATOBOPHU: AUIIE 3a OApP3KABAILE
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KpaTak omuc mocaa: KoOOpAWHHpa U o0aBba KaHIleAapPHjCKe IIOCAOBE; BOOAU
padyHa aa pyKOBOAMOIIH, 3aIIOCA€HU PaIHHUIN, KAWjEHTH U IIOCAOBHHU CapaaHUIII
no6ujy morpedHe nHpopMalyje 3a oapKaBame JOOPUX ITOCAOBHUX OHOCA.

Paguu ycaoBu: IIpHjaTHO IIOCAOBHO OKpPYyK€HE€ U CBPCUCXOAHO ypebeHoM
npocTopy y 3rpamu bBbusnuc wuHkyOaTopy. I[laaTta: KoeduimjeHT 3a oOpadyH
ocHoBuIle 3,1. Ucnaara: aBa mmyta mecedHo. Pagu ce met gana, omHocHO 40 catu
ceaMu4yHO. [ly>KHMHa oOaAMOpa U [Opyre HaOOKHa[e IIpornucaHe 3aKOHOM U
YroBopoM o pany.

Canpskaj mocaa: Ipomolivja ycayra Ha BeO cajry BHIl-a;ogpzkaBame
PYHKIIMOHAAHOCTH UM wucrpaBHocTu omnpeMe HMT TpeHuHr ueHtpa, npahemwe u
uMmnaementTupase UT TpenmoBa Koju Mory pna pgornpuHecy pasBojy BHll-a,
onpkaBame U yHalpebeme BebO cajra, IocTaBmare BECTH, axKypuparbe 0ase
rogaTaka craHapa, GUPMHU U APyrux 6as3a Koje cy ox 3Haudaja 3a BHII, akTuBHO
y4ecTByje y alAUKallUju IpojeKaTa y [AOMEHY CTPYYHOCTH, IIPUCYCTBO Ha
ceMHUHapuMa/TpeHuH3uMa y wMeauja neHtpy DBUIl-a u Bobewe pauyHa o
TEeXHWUYKO] UCIIPABHOCTH OIIpeMe, 00aBmba U APYTre IIOCAOBE II0 HAAOTY MUPEKTOPA;
aaAMUHHCTPATUBHO-KAHIIEAAPH]JCKE IIOCAOBE; BOAM: KaIApPOBCKY €BHIECHIIH]Y;
TPOILIKOM IIPEBO3a M CAYKOEHHX IIyTOBarba 3allOCA€HUX; €BHIEHIIH]Y IIPHCyCTBa
Ha pagy ¥ OACyCTBOBama ca pana; IPUKYyIba, COPTUPA, KOHTPOAUIIIE, 3aBOAU U
npepacrnopebyjy yaasHe darkrype, HOUITY U APYrYy OOKYMEHTAlWjy U BOAU
€BHUIEHIIMjy O TOME; CIIPOBOAM CB€ BPCTE€ KOMYHHKAallMje Cca KEHUTIOBOIACTBEHOM
areHIljoM; y OOTOBOPY ca PYKOBOAHOIIEM 3aKa3yje cacTaHKe U BOAM padyHa o
pacnopeny HEroBUX cacTaHaKa; o/AroBapa Ha AUPEKTHE HAM TeAe(POHCKE YIINTE;
npuma u 1npocaehyje mosuBe; Bomm padyHa o 1ioTpebaMa  KaHIIEAapPHjCKOT
MaTepHjasa; IIpeMa YIIyTCTBY PyKOBOAMOIlA IIHIIIE IIOCAOBHE MOIIHCE, IIOIIyH-aBa
dopMmyaape, obpaciie U Impocaehyje UX HaOAeKHUM cAykOama; IpubaBma U
KOITpa AOKyMEHTAllHjy 3a IIPOojeKTe U3 AeAOKpyra Bu3Huc mHKybaTop; yiecTByje
y nmonucy wuMmoBuHe BusHuc nHKybaTopa; Boheme eBHIAEHIMje mofaTaka u3 b6asa
rofaTaka M3 HaJAeKHOCTU BH3HHC MHKyOaTop; U Apyre IIOCAOBE U3 AEeAOKpyTa
Ipyte.

Bpoj 3annocaenux: 1 (jegan), Ha HeoapebeHO Bpeme

HeonxomHu ycAOBU: cpedma CTpydHa CIIpeMa; HajMambe 2 ToAuHe pPagHOoT
HCKyCTBa y HaBeNEeHHUM IIOCAOBHUMA; II03HABalbe IIOCAOBHE [IOKyMEHTallhje U
OCHOBa padyHOBOJCTBa, IIO03HaBame pasa Ha payyHapy (MS Word u MS Excel,
HNuTepHeT), II0O3HaABale MOaKTHAOrpaduje UM IIOCAOBHE  KOpPECIIOAEHIH]e,
I103HaBaIbE €HTAECKOT je3HKa.

OxroBopaH je 3a cripoBoheme 6e30eHOCTH U 31paBha Ha paay U TO:

-la Ipe MHoYeTKa paza IIperAe/ia CBOje PaagHO MECTO YKBbY4yjyhu u cpencTBa 3a
pad Koje KOPHCTH, Ka0 U CPEICTBa U OIPEMY 3a AMYHY 3allITUTy Ha pagy U y
CAy4ajy YOUeHHUX HeJocTaTaKa oaMax U3BECTH I10CAOAaBIA

-Iy’KaH je 1a HaMEeHCKH KOPHUCTH CPeACTBa 3a pas,

-la KOPUCTU IIPOIIMCAaHa CPENACTBa 3a AHWYHY 3allTHUTy, Oa ca HhHUMa IIasK/bHUBO
PYKyje Kako He 61 yrpo3ro 6e30eTHOCT U 3apaBlbe APYTUX 3aII0CACHHUX

-Ny>KaH je na ce oby4u 3a 0e3benaH U 3ApaB pas Ha CBOM PaIHOM MECTY

-Oy’KaH je Oa Ipe HalyllTamkma PagHOT MecTa, MECTO paJa U CPEACTBO 3a paln
ocTaBu 'y 0Oe30emHOM CTamy Aa He yrpokaBa ApPyre 3aIlloCAEHE.
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HNudopmanuje o usBpimolly rnocaa: Ocoba Ha 0BOM pagHOM MECTy Mopa OUTH:
aMbHuIlMO3Ha, IIpeny3UMIbUBA, OATOBOpPHA, CHaAaXK/bUBa, CTaOWMAHA U CTPIULUBA,
IIpeny3UM/bUBa, KOMyHUKATHBHA, byba3Ha U AUCKpeTHA.

HonarHe nHpopmaliyje: Bp3 pa3Boj KaHlleaapHjcKe oIIpeMe, HoOBa KaHIleAapHjcKa
CpencTBa U HOBH KOMIIjyTEPCKU IIPOrpaMHU 3axTeBajy CTPYYHO ycaBplllaBambe Ha
pPasHHM CEMHHapHUMa U KypceBHMA.

Yaau 8.

5) JemuHUNA 3a TEXHUYKY ITOMON, ITOAPIIKY U Ofp3KaBame

HasuB nocaa: TexHuyka moMmoh u rmoapiika

Aoxkanuja: CeBojHO-YzKHUIIE.

OparoBopHoct: [JupektTopy U KoopamHaTopy 3a craHape U (pHUHaHCHje, Kao
KoopaunaTtopy 3a nHOBallyje;

Kpatak ommmc nocaa: OgpskaBame XUTHjeHe ITIOCAOBHHUX IIPOCTOPH]ja, 00jeKkTa
U ABOpHUINTA U ypebheme 3eaeHUX MOBPIINHA.

Pagnu ycaoBu: [IpHjaTHO IIOCAOBHO OKpyzKembe, o0e3bebeHa CBPCHCXOMTHO
cpencTBa 3a pal M oapxKaBame, y 3rpanu BbusHuc mHKybaTopa U IPOCTOPHOM
ypebemwy oko mHKyOaTopa. Ilaata: KoeduimjeHT 3a o6padyH ocHoBulle 2,0 mam
OpyTo MuHHMasHa 3apaga PC/ykKymHu mecedHu (poHA caTu=IleHa carta. Mcmoaara:
aBa myta MecedyHo. Panu ce mer maHa mo 6 catu u cybora 4 caTa OHEBHO,
onHocHo 34 cara ceaMu4HO. [ly>KWHa oaMopa M Apyre HaAOKHa/e MPOIIHCAaHEe
3axKoHOM B YroBOpOM O pany.

Canpkaj rocaa: ob6aBmajy ce IIOCAOBU KOjU Ce€ OLHOCE Ha ofprkKaBame ITOCAOBHUX
IIPOCTOPHja U XUTHjeHa 00jeKTa; CBAKOAHEBHO HAU IIEPHUOAUYHO Y 3aBUCHOCTH O[]
HaMeHe IIPOCTOpHje oapzKaBa 4dHcTohy OpucameM Iona, OpHcameM IIpalluHe;
YHCTU U Ae3UWH(UKYyje ToaseTe; Iepe IIpo30pe U BpaTa; oapzKaBa YPEeTHOCT Y
00jekTy W MOBOPHLITY; IIpa3HM KaHTE 3a OTHa; OoApxKaBa XUTHjeHy 4YajHUuX
KyX{Iba; YACTU XOA U CTEIIEHHUILTE; ypehyje u 6prHe 0 yKpacHOM Oumby; ofpKasa
3eA€HE MOBPIIMNHE; cTapa ce U ypehyje mapKoBCKH KAyII€ B CTOAOBE Y ABOPHUIITY;
IIpoBepaBa CTalbe Cpe/cTaBa 3a oApiKaBake U CpelcTaBa 3a XUTHjeHy U BPIIN
HabaBKy HCTHX y [OOTOBOPY ca I[IPETIIOCTABBLEHHUM; IIpoBepaBa Oda AW HEIITO
HeJIocTaje ol CcpelcTaBa Kao U O WHBEHTapa; I0 IIoTpedu mpuma TeaedoHCKe
II03UBE U IIpocAehyje UX; IIpuMa rocrte MHKy0aTopa U YCAYKYyje UX BOAU padyHa o
rnorpebaMa KyXHWIbCKOT U XUTHjEHCKO MaTepHjasa, opraHusallfja Kade-rayse 3a
rorpebe ceMuHapa, CTpaHaka U cTaHapa, obaBma U ApPyre II0OCAOBE U3 OEAOKpPyTa
I'pyte.

Bpoj 3anmocaenux: 1 (jemaH), yroBOopoM o fieAy HAU Ha onpebeHo Bpeme
KBaaudukaiyje u ocobuHe: cpeama crpydHa crpeMma Il cremneH, mo3HaBame H
Ha4yMH yroTrpebe cpencraBa 3a XUTHjeHy, IIO03HAaBame HadyWHa OpKaBama
II0jeAUHUX [IOBPIIMHA, (OPBEHHUX, CTAKA€HUX, HHKAOBAHH, AaKHUPaHUX,
TeXHUYKHUX arlapara, MOHHTOpa U APYTo).

Ocoba Ha 0BOM pasHOM MECTy He cMe OHUTH asepruyHa Ha XeMHjcKa CpelcTBa U
npamnHy.OaroBopaH je 3a cripoBobere 6e30eHOCTH U 34paBka Ha pany U To:
-7la IIpe IIoYeTKa paza Iperaefia CBOje pagHO MECTO YKbYy4yjyhu U cpeacTBa 3a
pan Koje KOpPUCTHU, Kao M CPEACTBa U OIPEMY 3a AMYHY 3alllTUTy Ha pagy U y
cAydajy YOYE€HHX HeaocTaTakKa oOAMaxX H3BECTH IIOCAOAaBIa -AyKaH je [aa
HaMEHCKH KOPUCTU CPeACTBa 3a pall, fa KOPUCTU IIPOIIMCaHa CPEACTBA 32 AUYHY
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3allITUTY, [a Ca BHUMa IaXbUBO PYKyje Kako He O0M yrpo3uo 0e30eqHOCT U
3[IpaBlbe APYTUX 3alIOCACHUX -Ay’KaH je ma ce obydu 3a 0e3bemaH u 3apaB pan Ha
CBOM paHOM MECTY -Ay2KaH je [aa IIpe HamylITama pPagHoOT MecTa, MECTO paaa U
CPEACTBO 3a paj OCTaBU y 0e30emHOM CTamby [a He yrpoxKaBa ApPyre 3arl0oCAEHE.

HNudopmariyje o usBpunyolly mmocaa: Ocoba Ha OBOM pPagHOM MECTy Mopa OUTH:

OAroBOpHAa, CaMOCTaAHAa, IIoy3JaHa U JUCKPETHA.

I ITOCTYTIAK AOITYHE M USMEHE AHAANWSE ITOCAA 1 CUCTEMATU3ALIMJE

Yaau 9.
CkynmrtuHa [pyiTBa Moxe OBy AHAaAN3y IIOCAOBA U CUCTEMAaTH3alll]y U3MEHUTH

U OOIIYHHUTH Yy CBAKO BpEME.

IV IIPEAASHE U 3ABPIIHE O/ZIPE/IBE

Yaau 10.

dupekrop BusHurc naKybaTopa u3Bpiuhe pacrnopehuBame 3arocaeHux y BusHuc
UHKY0aTOpy y POKY o 8 maHa of JaHa CTylama Ha CHary oBOT aKTa.

Yaau 11.
[aHoM cTymama Ha CHary oBOT YHyTpalllmer ypehemwa 1 cucremarusalivje pagHux
MecCTa, IIPeCcTaje Ja BaXKH pacloeAa II0A0OBa peryArucaHa YTOBOPOM O paiy.

Yaau 12.
OBo aHaam3a IIoOCAa W CHUCTEMaTH3alldja pPagHUX MecTa CTylla Ha CHary IIo

nobujamy caraacHoctu CkynmitTuHe BusHuc MHKyOaTOopa, OZHOCHO HapemgHOTr
[aHa ofl faHa ycBajama Ha CkynunrtTuHe [pyiiTsa.

Y CeBojny, 30.12.2020.roauHe

Ckymuruse [pyurrsa
IMpencenauk Henemko MuaocaBmeBuh



